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Research Registration Form 
 
Please Print 
 
Name________________________________________               Date__________________ 

Address____________________________________________________________________ 

City, State, Zip______________________________________________________________ 

Phone___________________________E-mail____________________________________ 

Please note that languages books, vertical file, rare books, archival and manuscript materials 
and photographs are available for consultation Monday-Friday, 8:30am – 4:45pm only.  

Advance appointments, especially for those using these resources for the first time,  
are strongly encouraged. 

 
Affiliation 
 
Northwestern: Faculty__   Graduate student__    Undergraduate__   Staff__  Alumnus/a__ 
Department, if applicable:_________________________ 
 
Non-Northwestern: Faculty__        Graduate/Undergraduate Student__         Public__        
School, Institution, or Company, if applicable___________________________ 

 
Information or materials sought: 
 
 
 
 
Purpose/project:  
 
 
 
 
 
 

RESEARCH AGREEMENT 
Your signature below indicates that you have read and accepted the terms and conditions as 

outlined in "Rules and regulations for use of Africana special materials," a copy of which 
you have been given. 

 
Signed:                     

____________________________________________ 
 
---------------------------------------------------------------------------------------------------------------- 
For HL use:   Attending staff__________________________________ DeskTracker?____ 
     Notes:  
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Rules and regulations for use of Africana special materials 
 
Please note the following rules for use of special materials from the Herskovits Library of 
African Studies: 

• Language books, vertical file, rare books, archival and manuscript materials, 
photographs, and posters are available for consultation Monday-Friday, 8:30am-
4:45pm. 

• All special materials will be delivered to researchers following completion of the 
"Research Registration Form." 

• Materials are non-circulating. 
• Materials will be delivered, one item at a time, for use at an assigned open carrel or 

index table. 
• Keep loose materials in order. 
• Handle all materials with care.  Gloves must be used at all times with photographs 

and may be required with manuscripts and rare books. 
• No pens; please use pencils for note-taking. 
• No food or beverages. 
• No self-service photocopying or scanning without permission. 

 
Information regarding copyright and reproductions 

   
Northwestern University Library Copyright Statement  
 
The Northwestern University Library provides access to its holdings for educational, personal, and non-
commercial use, provided that ownership of the materials is properly cited. Written permission of the 
copyright holders and/or other rights holders is required for publication, distribution, reproduction or other 
use of protected items beyond that allowed by fair use. Publication includes, but is not limited to, print, film, 
slide presentation, video, television, and electronic transmission. Transmitting an image or file on the Internet 
is equivalent to reproducing and distributing that image in print.  
 
Materials held by Northwestern University Library may be protected by U.S. Copyright Law and/or by the 
copyright laws of other countries. Copyright law protects unpublished as well as published materials. For web 
sites and digital files originated in the library we retain all rights, including copyright, in all data, images, and 
text. If you wish to use either published or unpublished materials from our collections in a publication, you 
must determine whether the work has passed into the public domain and is no longer under copyright 
protection, or find the copyright holder and get permission to reproduce the material.  
 
Disclaimer 
 
Users of materials held by the Northwestern University Library are responsible for securing permission from 
copyright owners and payment of such additional fees as the owners may require if the Library does not hold 
copyright or if the material is not in the public domain. Users assume all responsibility for questions of 
copyright or other rights that may arise in copying and in the use made of the copy.  
 
Permission to Use or Reproduce Northwestern University Library Materials 
 
Other than use for personal, educational or non-commercial purposes, each collection or type of material in 
the Northwestern University Library may have different copyright or other reproduction restrictions placed on 
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it. If you would like to use or reproduce materials from our collections, please contact us, specifying what 
materials you are interested in, and we will tell you of any restrictions on a case-by-case basis.  
 
Reproductions of Northwestern University Library Materials 
 
The requester must contact appropriate departments. Permission is granted to the requesting party for one-
time use only, for the purposes stipulated in the request. Requests to publish must indicate the specific use 
intended. The requester is responsible for obtaining any required permission from the creator of the work or 
from the creator's heirs or executors.  
 
Reproductions may not be reused for any other purpose, or published in any other format (including but not 
limited to: print, film, slide presentation, video, television, and electronic transmission); nor may it be 
transferred to another party without permission from Northwestern University Library. 
 
The user assumes all responsibility for infringement of copyright or other rights and agrees that Northwestern 
University Library is free from liability for any infringement of use by the requester. Northwestern University 
Library reserves the right to refuse permission and reproductions to anyone who does not agree to these 
conditions. 


