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Email: _______________________________   Department: __________________________

Course Title: ____________________________  Course Number: ____________________

Digital Collections and its staff are not liable for damage to equipment, media or other material submitted for
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X _____________________________________________  date __________________________

Turn around times:
• 1-25 images = 1 week*
• 16 – 50 images = 2 weeks*
• 51+ images = estimated at intake

* times may vary depending on current project load: orders are completed on a first-come, first-serve basis.
* limited to 500 images per faculty, per quarter: larger orders are considered a special project

Delivery:  CD | DEPOT | DIL Faculty Status Granted:  Yes | No
Source: BOOK | SLIDE | LOOSE LEAF
Needed for:  DIL | POWERPOINT | ARCHIVAL | WEB | PUBLICATION Pub. specs:________________
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